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(A-B)
For felony and gross misdemeanor arrests, the following guidelines apply:

In Supplement Zero (0) of the CAPRS data entry screen, a pre-written prompt entitled "Public
Information" appears. Following this prompt, officers are to briefly detail an incident/arrest. No
names, addresses or any other information that would identify a victim or witness shall be
entered in this section of the report.

The next prompt is the Judicial Probable Cause Oath statement. Following this prompt, officers
shall write approximately one to two paragraphs detailing the probable cause for the arrest.

Supplement One (1) of the CAPRS report shall describe the entire incident in detail.

In cases of an arrest based on a PC arrest bulletin (PC Pick-up), officers shall attach a PC Pick-
up to the CAPRS report. Copies of the PC Pick-up may be obtained from the Transcription
Unit’s file or MPD Net.

After administering a written or oral oath, peace officers can sign a written report of another
officer for the purpose of providing probable cause for the underlying arrest.

Officers shall swear to and sign their Judicial Probable Cause statement in front of an MPD
notary. Peace Officers can sign a Probable Cause statement written by another officer for the
purpose of providing probable cause for arrest.

MPD notaries shall witness the swearing and signing, and after such fact, shall sign the statement
with their signature, license number, and the date their license expires.

The senior officer making the arrest is responsible for making sure all Probable Cause statements
are notarized.

Transcription Unit staff shall distribute the signed and sworn statements to the Criminal History
Unit during weekend and holiday hours and to the investigative units during normal work hours.

Criminal History staff shall fill out the court form and attach it to the arrest report.

This policy also applies to felony arrests of juveniles and to gross misdemeanor arrests.
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