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Browse the learning catalog using subject-based categories and subcategories.

How to Browse the Catalog and Enroll Team Members

1. Click on the Learning and Development link in the HRIS Learning Management box.
2. Click on Team Learning under Manager Self-Service and then Browse Catalog.
3. Click on the desired category.

Browse the City of Minneapolis Learning Catalog

Categories

Oriertation and Policy
Learrmmoommonioniies far all City employees including New Employe Orientation and practical
understanding of City palicies.

Career Development and Personal Effectiveness

Learmning opportunities for all City employees 1o develop nersonal and professional skills thatwillincrease
job efficiency and promote career advancement.

Computer and Technology

Leaming opportunities for all City employees 1 improve their use of Citwdde supported ofice management
toals and technoloay such as Microsaft Office applications.

Leadership Development

Leaming opportunities for curent or future supenisaraimanagersleaders at various levels that will develop
eifictive prople skils and achieve results. Work is participative, practical, and ied tolong-tarm, tanaible

reslts.

City Business Applications or Systems

Leaming opportunities related o Enterprise-wide applications or systems (e, 311, FISCOL, GIS, HRIS,
and Stellenty. Training provides emplavees job specific taols ta imprave job performance.

Health and Safety

Learning opporunities for all City employees associated with assuring the safety and health of all titizens
and City warkers, including topics required by Regulatory Agencies (e.g., O5HA, State of MN).

Department Specific

Learning opporunities specifically available to employees of your department. Specialized depament
training will be listed here,
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4. Click on the desired catalog item for details.

Catalog Items

Ethics - Classroom or Video (000PRO-ETHICS) Select

Sessionis designed o educate City of Minneapolis employees about their duties and responsibilities under
the Ethics Code, as well as the process for investigating an alleged violation ofthe Code.

Getting Started in the City: Benefits and Self Service (000FEQ0-HREEN) Select

Covers Medical, Dental, Disability, and Life benefitinfarmation

New Employee Orientation (000PR0O-NE(D} Select
Welcome ta the Cityl
Respect in the Workplace (000PRO-RESPCTVIDE(Q) Select

The goal of the City of Minneapalis in implementing and maintaining this palicy is to establish a wark
erviranment inwhich all employees are respected, regardless of race, colar, creed, religion, national origin,
zey, affectional preference.

5. Click on the Enroll button.

Getting Started in the City: Benefits and Self
Service
Description:

Covers Medical, Dental, Disahility, and Life henefit informatian

The city offers a full range of benefit plan options. This class is designed ta help employees
understand all the plans 5o they can make informed choices when enrolling. YWe will
explare various types of insurance offered by the City, including Medical, Dental, Disahility,
and Life. ¥We will also cover Health Care and Dependent Care spending accounts, deferred
compensation, the Employee Assistance Program and transit henefits. Itis important to
attend this clags early in your employment 5o you can make the best choices possible for
yau and your family.

Ta help you get started, we will navigate the City's infranet site (CityTalk) to learn how ta
access and use HRIS Selt-Service to view your paycheck, request training, and enroll in a
henefit plan. We will also explore the City's public internet websites. This session pravides
hands-on experience, please bring a blank checkto class to set up Direct Deposit.

If activities are available for Getting Started in the City: Benefits and Self Service, they will be listed in the
table below. Yau can "iew Details", "Enroll" or"Add ta Plan". If no activities are available, yau can
select"Add to Plan” to indicate your interest in a future activity. This will appear on your My Learning
page as a planned activity and will let Training and Development know of vaur in this activity.

Please note that activities without a specified Start Date can be taken at any time.

Activity Options for Getting Started in the City: Benefits and Self Service

S_Mmgde Tupe Start Date Price Addto Plan

9:00AM- _ _ )
1z0opy  Classroom 07262007 0.00USD Wiews Details @ dd to Plan

G:00AM- . .
17-00FM Clagsroom 08/08/2007 0.00 USD Yiew Details  Enroll | Addto Plan
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6. Click on the Select boxes next to the desired Learner Name.
7. Select Enroll in Activity from the Group Action drop down box.
8. Click the Go button.

Select Learner

Team Members

Employee ID Name Joh Title Hire Date
[] 107855 Anatoli J Meehl Department Manager 1211352004
DEESTT lrene & Geiselhart Department Manager 0551919497
[] 093482 Mathan A Bryant Senior Consultant 0450619398
[] 0GE428 Steven Ann Pasche Senior Consultant 0Em21 980
¥ Select Al ClearAll  *Group Actions: | S2lect.. G':'|

Feturn to Previous Page Contact Lls

9. Click the Submit Enrollment button.

Enroll In Activity

Review Information

Activity Name: Getting Started in the City Benefits and Self Serice Type: Classroom
Activity Code: 9:00AM-12:00PM Contact: Mark May Lynch
Price Per Seat: 0.00UsD Drop Charge: 0.00 UED

Start Date: oBroasz2007 End Date: QBroar2007
Last Enrollment Date: ggmaoz007 Last Drop Date: aa/03200T
Available Seats: 12 Available Waitlist: 2

Language: Englizh

Hame Learner ID Jah Title Messaies

lIrene O Geiselhart 74049 Departrment Manager Mo messages.

( Submit Enroliment ) Eeturn to Previous Page Search Catalog  Team Members
\/
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10. The Enrollment Confirmation indicates the enrollment was successful and a confirmation
number is assigned.

Enroll In Activity

Enrollment Confirmation

Activity Name: Getting Started in the City: Benefits and Self Service Type: Classroom

Activity Code: 9:004M-12:00PM Contact: Mark May Lynch

Price Per Seat: noouso Drop Charge: 0.00 USD

Start Date: namerao07 End Date: nemar2007

Last Enrollment Date: ggrogrzo07 Last Drop Date: 08022007

Available Seats: 11 Available Waitlist: 2

Language: English

Enroll Learners

Hame Learner I Job Title Ifflmmw Messages Go to Activity Progress
This Learner has heen

lrene O Geiselhart 7408 a:ﬂ:ggem 83008 successfully enralled into  Go to Activity Progress

this activity.



