
How to Browse the Catalog and Enroll Team Members

1. Click on the Learning and Development link in the HRIS Learning Management box.  
2. Click on Team Learning under Manager Self-Service and then Browse Catalog. 
3. Click on the desired category.
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Browse the learning catalog using subject-based categories and subcategories.



4. Click on the desired catalog item for details.
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5. Click on the Enroll button.



6. Click on the Select boxes next to the desired Learner Name.
7. Select Enroll in Activity from the Group Action drop down box.
8. Click the Go button.
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9. Click the Submit Enrollment button. 



10. The Enrollment Confirmation indicates the enrollment was successful and a confirmation 
number is assigned.
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