City of Minneapolis

Procedures for

Hiring Freeze Waiver Request

(Link to Hiring Freeze Waiver Form)

	Governing Policy:  Council Action, Resolution 12/12/2008

Last Revised:  July 26, 2010
Administering Department:  Human Resources

Contact:  Human Resources Manager Carol Rogers 673-5116


General Conditions

1.  Effective immediately an employment hiring freeze will be in place for all City departments.  This freeze shall be in effect until further notice;

2. This employment hiring freeze shall be implemented in a phased approach, beginning with all external hires (effective 12/15/08), unless exempted by the Human Resources Director, Chief Financial Officer and/or City Coordinator;

3. Effective within the next 60 days of approval, the employment hiring freeze will be extended to include promotions, transfers and classification studies, including maintenance studies (effective 2/15/09);

4. The City Council directs the City Coordinator, Human Resources Director and Chief Finance Officer to establish and implement administrative procedures for departments seeking to fill critical positions.

Procedures

1.  The Department Head or designee completes the Hiring Freeze Waiver Form .  Note:  Phase III Department Head or designee completes the Independent Contractor’s Waiver Form.
2. The Department Head emails the completed waiver form to Manager Employment Services.

3. Manager Employment Services will review for completeness and log the request.  

4. Human Resources Director will review, make a determination to approve, deny or postpone the request and e-mail the worksheet back to the Department Head.  Note:  Phase III waiver request for Independent Contractor’s will be reviewed by HR Director, City Coordinator and Chief Financial Officer.
5. Manager Employment Services will update the log to reflect determination.

6. If waiver request was approved the Hiring Manager would notify HRG Team to proceed with the hiring process.

7. If waiver request is denied Department Heads may appeal the denied request to City Coordinator and Chief Financial Officer.  They may further appeal to the Ways and Means/Budget Committee.
